New Frontier Treatment Center

Job Description

JOB TITLE:          Outpatient Counselor: MFT/INTERN, CPC/INTERN or LCSW/INTERN (QMHP)
REPORTS TO:     Outpatient Program Director / Clinical Director
CONDITIONS  

Full-time / Part time.  Schedule and hours to be determined by Supervisor and may vary as job responsibilities and needs change.  Dress appropriate for job responsibilities as determined by Supervisor.

SUMMARY  

Counsels and aids individuals and families requiring assistance dealing with substance abuse problems, such as alcohol or drug abuse and mental health issues by performing the following duties:

ESSENTIAL DUTIES AND RESPONSIBILITIES include but are not limited to the following.  Other duties may be assigned.

1. Provides assessment, diagnoses and mental status examinations.

2. Provides individual, group and family therapy for addiction treatment and/or mental health counseling.  

2. Monitors condition of client formulating programs for treatment and rehabilitation. Evaluate success of therapy and adapt treatment as needed.

3. Makes appropriate referrals and placements for clients.

4. Maintain client records in accordance with NFTC, SAPTA, Joint Commission and Specialty Court standards. Makes timely professional reports to referring and/or legal agencies, as required and as appropriate.

5. Submits all paperwork (flow sheets, end of the month reports, gambling questionnaires, PATH forms, timesheets, leave applications and any other required paperwork) to supervisor by required times.

6. Attends weekly staff meetings and mandatory in house training sessions as required.

7. Coordinates recovery support services for clients including targeted case management, peer recovery supports and psychosocial rehabilitation with inclusion into service/treatment planning process.

8. Develops and maintains positive relationships with legal, educational, treatment and other community leaders and services, including the AA/NA community.

9. Responsible for completing and maintaining Board of Examiners licensure requirements. If applicable, responsible for securing offsite clinical supervision as required by the respective licensing Board, and fulfilling all requirements of Clinical Supervision and required paperwork associated with licensure/internship.  Since each clinical supervisor will be given complete access to all client records for their individual supervisee to ensure complete compliance with clinical standard, ethical concerns and confidentiality requirements, the clinical intern is required to ensure that all evaluations, evaluations, progress notes, treatment plans and any other clinical documentation is entered into the electronic health record AWARDS timely.
9.
Perform all duties in compliance with agency, SAPTA, Joint Commission and other local, state and federal regulatory agencies.

10.
Maintain client confidentiality at all times.

11.
Maintain an appropriate personal appearance.

12.
Maintain appropriate and professional interpersonal staff relationships.

13.
Maintain appropriate and professional interpersonal client relationships.

14.
Maintain appropriate and professional employee attitude, follows directives and effectively handles constructive feedback from supervisors.
QUALIFICATIONS  

To perform this job successfully, an individual must be able to perform each essential duty satisfactorily.  The requirements listed below are representative of the knowledge, skills, and/or ability required.  Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.

EDUCATION AND/OR EXPERIENCE  

Completion of degree program from accredited college or university acceptable by Boards of Licensure. 

LANGUAGE/CLERICAL SKILLS  

Ability to read and interpret documents such as safety rules, operating and maintenance instructions, and procedure manuals.  Ability to write routine reports and correspondence.  Ability to speak effectively before groups of clients or employees of organizations. Must type 45 WPM and be proficient with computer and Microsoft Word or related program.

REASONING ABILITY  

Ability to apply common sense understanding to carry out instructions furnished in written, oral, or diagram form.  Ability to deal with problems involving several concrete variables in standardized situations.

CERTIFICATES, LICENSES, REGISTRATIONS AND OTHER  

Licensed or Certified Substance Abuse Counselor in Nevada, and / or Licensed MFT or LCSW / INTERN in Nevada.  If recovering, must be at least two (2) years alcohol/drug free.

PHYSICAL DEMANDS  

The physical demands described here are representative of those that must be met by an employee to successfully perform the essential functions of this job.  Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.

While performing the duties of this job, the employee is regularly required to talk or hear.  The employee frequently is required to stand, walk, and sit.  The employee must occasionally lift and/or move up to 20 pounds and be able to ascend and descend one flight of stairs.

WORK ENVIRONMENT  

The work environment characteristics described here are representative of those an employee encounters while performing the essential functions of this job.  Reasonable accommodations may be made to enable individuals with disabilities o perform the essential functions.

On a regular basis employee may be subject to airborne and bloodborne pathogens.
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